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MOS 3051, WAREHOUSE CLERK

DUTY AREA 01 - FACILITIES AND EQUI PMENT: E1 TO E3
TASK: 3051.01.01 (CORE) PERFORM PEST CONTROL PROCEDURES
CONDI TION(S): G ven a functioning warehouse and the reference.
STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:
1. Inspect warehouse for evidence of pest infestation.
2. Notify appropriate agency as required.
3. Control vegetation and ensure proper |and drainage.
4. Report noted di screpancies to supervisor.
I NI TIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :

1. DOD 4145.19-R- 1, Storage and Materials Handling

TASK: 3051.01.02 (CORE) OPERATE MATERI AL HANDLI NG EQUI PMENT ( MHE)
CONDI TION(S): G ven the requirenment to nmove materials, MHE, and the references.
STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:

1. CObtain appropriate license to operate ME

2. Enbark supplies on MiE

3. Negotiate warehouse area with ME

4. Use ground guides as required.

5. Disenbark supplies from VHE.

6. Performfirst echel on maintenance on MHE as required.
I NI TIAL TRAINING SETTING MXT Sustainnent: 12 Req By: Pvt
REFERENCE( S) :

1. Local SOCP
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2. Manufacturer's Operating Instructions
3. DOD 4145.19-R- 1, Storage and Materials Handling

ADM NI STRATI VE | NSTRUCTI ONS: RECOMVEND GETTI NG FORKLI FT LEARNERS PERM T DURI NG SCHOCL
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DUTY AREA 02 - QUALITY CONTROL: E1 TO E3
TASK: 3051. 02.01 (CORE) PROCESS UNSERVI CEABLE EQUI PMENT
CONDI TION(S): G ven unservi ceabl e equi prent and the references.
STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:
1. Verify that itemis unserviceable and is not a conponent part to an end item
2. Complete turn-in with disposal transaction.
3. Attach copy of disposal document to item and place in appropriate hol ding bin.
4. Submt original disposal docunment to adnministrative section.
5. Upon receipt of shipping mat, turn itenms in for disposal.

6. After turn-in, provide signed copy of shipping mat to the adm nistrative
section.

NI TIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :

1. UM 4400-123, FMF SASSY Managenent Unit Procedures

2. UM 4400- 124_, SASSY Using Units Procedures

3. UM 4400- 15, Organic Property Control Procedures

TASK: 3051.02. 02 (CORE) PERFORM CARE | N STORAGE PROCEDURES
CONDI TION(S): G ven the requirement to care for itens in storage and the reference.
STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:
1. Ensure the gear is serviceable and ready for issue.

2. Ensure each itemis properly identified with National Stock Nunber/National Item
Identification Nunber (NSNNIIN).

3. ldentify itenms that need to be repl aced.



4. Coordinate with quality control section on any gear that needs to be Care of
Supplies in Storage (COSIS) or repacked.

5. Tag and request a Defense Reutilization Management O fice shipping mat for any
Appendi x E to
ENCLOSURE ( 6)
6-E-3

MCO 1510. 73C
DRAFT

supplies found unservi ceabl e.
6. Check supplies for expiration date if applicable.

7. Dispose of all supplies with expired shelf life date in accordance with the
regul ati ons and | ocal SOP.

8. Return all itens back on location neatly and orderly.

9. Ensure proper rotation itens with shelf |ife date.
NI TIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :

1. DOD 4145.19-R- 1, Storage and Materials Handling

2.  MCO P4030.21 , Packaging Material Packing, Vol Il

TASK: 3051.02.03 (CORE) PALLETIZE SUPPLY MATERI AL

CONDI TION(S): G ven naterial requiring palletization, banding naterial, pallets, and
the reference.

STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:
1. Check serviceability of pallet.
2. Place gear properly and evenly on the pallet.
3. Band gear onto pallet wthout damagi ng gear.
NI TIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :
1. DOD 4145.19-R- 1, Storage and Materials Handling

2.  MCO P4030.21 , Packaging Material Packing, Vol Il




TASK: 3051.02.04 (CORE PLUS) MAI NTAI N COVPATI BILITY OF STORED MATERI EL ASSETS

CONDI TION(S): G ven a storage area, personnel perform ng storage procedures, naterials,
MHE, and storage contai ners.

STANDARD( S): I n accordance with the references.
PERFORVANCE STEPS:
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1. Review references.
2. Store like itenms together.
3. Store together itens that will be used together.

4. Place simlar types of storage containers together.
5. ldentify discrepancies to supervisor.
6. Take corrective action as required.
I NI TIAL TRAINING SETTING MXT Sustainnent: 12 Req By: Pvt
REFERENCE( S) :

1. MCO P4450.12, Joint Service Manual for Storage and Handl i ng of HAZNMAT

TASK: 3051. 02. 05 (CORE PLUS) MODI FY STORAGE CONTAI NERS
CONDI TION(S): G ven storage containers, required tools, and the reference.
STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:
1. Review the references.
2. Determ ne storage requirenents.
3. Determ ne optional storage configuration.
4. Modify storage containers, as appropriate.
I NI TIAL TRAINING SETTING MXT Sustainnent: 12 Req By: Pvt
REFERENCE( S) :

1. DOD 4145.19-R- 1, Storage and Materials Handling



2. UM 4400- 124_, SASSY Using Units Procedures

TASK: 3051.02.06 (CORE PLUS) MAI NTAI N HAZARDOUS MATERI AL | N RECEI VI NG AND STORAGE

CONDI TION(S): G ven hazardous materials, storage facility, safety equi prent, ME, and
the references.

STANDARD( S): I n accordance with the references
PERFORVANCE STEPS
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1. Properly identify hazardous materials.
2. Store hazardous itens in safe |locations with conpatible materials.

3. Handl e hazardous itenms in conpliance with published safety and environnenta
gui del i nes.

4. Instruct personnel on safe handling and storage of hazardous materials.

5. Establish unit fire and accident prograns as outlined in the references.
NI TIAL TRAINING SETTING MXT Sustainnent: 12 Req By: Pvt
REFERENCE( S) :

1. DOD 4145.19-R- 1, Storage and Materials Handling

2. MCO P4450. 12, Joint Service Manual for Storage and Handli ng of HAZMAT

3. MCO P4450. 14, Joint Service Manual for Storage and Materials Handling

4. MCO P5100.8, Marine Corps Cccupational Safety and Heal th Program Manua

ADM NI STRATI VE | NSTRUCTI ONS: Local Hazmat Training to Standard

TASK: 3051.02. 07 (CORE) PERFORM OUTDOOR STORAGE PROCEDURES

CONDI TION(S): G ven requirenent to store material outdoors, outdoor storage facilities,
materials, MHE and the reference.

STANDARD( S): I n accordance with the references.
PERFORVANCE STEPS

1. Properly preserve stored itens.



2. Protect stored itens with plastics and tarpaulins.

3. Ensure adequate ventilation of stored itens.

4. Store material off the ground.

5. Frequently inspect stored material to prevent deterioration.
NI TIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :

1. DOD 4145.19-R- 1, Storage and Materials Handling

Appendix E to
ENCLOSURE ( 6)
6-E-6
MCO 1510. 73C
DRAFT
DUTY AREA 03 - LOCATI ON SYSTEMS: E1 TO E3
TASK: 3051.03.01 (CORE) MARK WAREHOUSE STORAGE CONTAI NERS
CONDI TION(S): G ven storage containers, paint, nmarking equi pnment, and the references
STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:
1. Review the reference.
2. Ensure the location nunber is correct.
3. Use the correct color for lettering.
4. Mark shelf units.
5. Mark outside of container as required.
NI TIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt
REFERENCE( S) :
1. DOD 4145.19-R- 1, Storage and Materials Handling

2. MCO P4450.7_, Marine Corps Warehousi ng Manual

TASK: 3051.03.02 (CORE) APPLY WAREHOUSE GRI D LOCATI ON MARKI NGS

CONDI TION(S): G ven a warehouse, nmarking equi pnent, planograph and the references.



STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:
1. Review the reference.
2. Use the standard nine digit nunber system
3. Use correct colors for marking | ocations.
4. Use the correct pallet size.
5. Use proper size letters and nunbers.
I NI TIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :

1. DOD 4145.19-R- 1, Storage and Materials Handling
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2. MCO P4450.7_, Marine Corps Warehousi ng Manual

TASK: 3051.03. 03 (CORE PLUS) ATTACH BAR CODES TO STORAGE BI NS/ RACKS

CONDI TION(S): G ven bar code | abel, storage bin/rack |ocation, planograph, and the
ref erences.

STANDARD( S): I n accordance with the planograph and | ocation systemrequirenments.
PERFORMANCE STEPS:
1. Determne |ocation.
2. Match bar code sticker with |ocation.
3. Apply sticker to the location.
I NI TIAL TRAINING SETTING MXT Sustainnent: 24 Req By: Pvt
REFERENCE( S) :
1. Local SCP
2. DOD 4145.19-R- 1, Storage and Materials Handling

3. ML STD 129, Mlitary Standard Marking for Shipnent and Storage




TASK: 3051.03.04 (CORE) ATTACH LCCATI ON CARDS TO STORAGE CONTAI NERS

CONDI TION(S): G ven warehouse | ocation card, storage bins and racks, |ocations,
pl anograph, and the references.

STANDARD( S): I n accordance with the planograph and | ocation systemrequirenments.
PERFORMANCE STEPS:

1. Determne |ocation.

2. Match Warehouse Control Card with |ocation.

3. ldentify proper containers.

4. Apply location card on storage container.
NI TIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :

1. DOD 4145.19-R- 1, Storage and Materials Handling

2. MCO P4450.7_, Marine Corps Warehousi ng Manual
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3. ML STD 129, Mlitary Standard Marking for Shipnent and Storage

TASK: 3051.03. 05 (CORE PLUS) PREPARE SUPPLI ES FOR STCORAGE

CONDI TION(S): G ven supply itens that have been properly receipted for, a |labeling
devi ce, bul k storage marking equi pnrent, and the references.

STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:
1. ldentify the item
2. Generate bar code | abel for nonbulk itens.
3. Attach bar code |abel to nonbulk item
4. Deternine where to place |abel on bulk storage item
5. Mark bulk storage itemwi th storage |ocation.

NI TIAL TRAINING SETTING MXT Sustainment: 12 Req By: Pvt



REFERENCE( S) :
1. DOD 4145.19-R- 1, Storage and Materials Handling
2. ML STD 129, Mlitary Standard Marking for Shipnent and Storage
3. UM 4400- 123, FMF SASSY Managenent Unit Procedures

4. UM 4400- 124 , SASSY Using Units Procedures

TASK: 3051.03. 06 (CORE) ESTABLI SH A LOCATI ON FOR | TEMS
CONDI TION(S): G ven received materials, planograph, storage areas, and the references
STANDARD( S): I n accordance with the references
PERFORMANCE STEPS:
1. Ensure that the paperwork properly identifies the material.
2. Verify that the naterial is serviceable.
3. ldentify existing |locations.
4. If no location exists, establish a new |ocation.
5. Complete a locator card and place it in the locator file for itens placed on new
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| ocati ons.
NI TIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt
REFERENCE( S) :

1. DOD 4145.19-R- 1, Storage and Materials Handling

2. MCO P4450.7_, Marine Corps Warehousi ng Manual

3. UM 4400- 123, FMF SASSY Managenent Unit Procedures

4. UM 4400- 124 _, SASSY Using Units Procedures

TASK: 3051.03. 07 (CORE) ESTABLI SH LOCATOR FI LE

CONDI TION(S): G ven a requirenent to establish a locator file, warehouse control card
(NAVMC 10849), access to an automated systemw th applicable software, and the
ref erences



STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:
1. Ensure that the warehouse control card (NAVMC 10849) is properly conpl eted.
2. Load information into data system as required.
3. Ensure that locator cards are updated, as required.
4. Ensure that data systemis updated as required.
5. Ensure locator cards are properly filed.
NI TIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt
REFERENCE( S) :
1. MCO P4450.7_, Marine Corps Warehousi ng Manual
2. UM 4400- 120, Asset Tracking for Logistics Supply System

3. UM 4400- 123, FMF SASSY Managenent Unit Procedures

TASK: 3051.03.08 (CORE) MAI NTAI N STOCK LOCATOR DECK

CONDI TION(S): G ven a |locator deck, access to an automated systemwi th applicable
software, and the references

STANDARD( S): I n accordance with the references.
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PERFORMANCE STEPS:
1. Review the locator file.

2. Verify that the file locator deck contains a |ocator record for each item
st ored.

3. Verify the cards are properly conpleted and include a stock number, unit of
i ssue, and | ocati on.

4. Verify all records in data systemare properly conpleted and i nclude a stock
nunber, unit of issues, and |ocation.

5. Ensure procedures are established to maintain positive control of all additions,
del eti ons, and changes to the locator file.

6. Screen locator file to identify gear already on |ocation.



NI TIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :

1. Local SOCP

2. DOD 4145.19-R- 1, Storage and Materials Handling

3. MCO P4450.7_, Marine Corps Warehousi ng Manual

4. UM 4400- 124 _, SASSY Using Units Procedures

TASK: 3051.03.09 (CORE) PERFORM LOCATI ON ADDI Tl ON

CONDI TION(S): G ven the requirenment to add an additional |ocation, materials, |ocator
deck, and the references

STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:
1. Find a location that can accommbdate all the itens for the NSN N I N

2. Mve all itens for the National Stock Number/National Itemldentification Nunber
(NSN NIIN) to the new | ocati on.

3. Prepare location add card in accordance with the references.
4. Prepare location delete card, if necessary.
5. Mark new storage container or area, as necessary.
6. Update | ocator deck.
NI TIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
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REFERENCE( S) :
1. Local SOCP

2. UM 4400- 123, FMF SASSY Managenent Unit Procedures
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DUTY AREA 04 - | NVENTORY PROCEDURES: E1 TO E3
TASK: 3051.04.01 (CORE PLUS) PERFORM LOCATI ON CONSOLI DATI ON

CONDI TION(S): G ven a storage area |location consolidation printout, storage area, and
the reference.

STANDARD( S): Consolidate NSNY NIIN with multiple locations into conmon | ocati ons.



PERFORMANCE STEPS:
1. Request a location consolidation printout fromthe SASSY Managerment Unit (SMJ)
2. Verify the locations to ensure listed itemis present at each |ocation.
3. Consolidate the itemat the nost suitable |ocation.
4. Prepare YLD deletion cards for the enpty |ocations.
5. Process the deletion cards.
NI TIAL TRAINING SETTING MXIT Sustainment: 12 Req By: Pvt
REFERENCE( S) :
1. UM 4400-123, FMF SASSY Managenent Unit Procedures

2. UM 4400- 124 _, SASSY Using Units Procedures

TASK: 3051.04.02 (CORE) PERFORM LOCATI ON VERI FI CATI ON

CONDI TION(S): G ven a storage area location verification printout, storage area, and
the references.

STANDARD(S): To verify the data between the location and the Locator Deck in accordance
with the references.

PERFORMANCE STEPS:

1. Take locations fromthe |ocator deck and check agai nst the | ocations out in the
war ehouse.

2. Go to random | ocations and check to see if they are on the |ocator deck

3. Validate the NSNN NII N on that | ocation against the NSNNNIIN on the |ocation
listed.

4. Continue process until all the locations are verified.
INI TIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt
REFERENCE( S) :
Appendi x E to
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1. Local SOCP
2. DOD 4145.19-R- 1, Storage and Materials Handling

3. UM 4400- 123, FMF SASSY Managenent Unit Procedures



4. UM 4400- 124 _, SASSY Using Units Procedures

TASK: 3051. 04. 03 (CORE) PERFORM | NVENTORY PROCEDURES

CONDI TION(S): G ven a requirenent to conduct an inventory, a storage area, naterials to
be inventoried, |ocation print out and the references.

STANDARD( S): I n accordance with the references.
PERFORVANCE STEPS:

1. Obtain locations and National Stock Nunber/National ltemldentification Nunbers
(NSN NII'N) to count.

2. CGo to count |ocation.

3. ldentify supplies on location.

4. Count suppli es.

5. Notify higher authority of any discrepancies.
NI TIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :

1. DOD 4145.19-R- 1, Storage and Materials Handling

2. UM 4400- 120, Asset Tracking for Logistics Supply System

3. UM 4400- 123, FMF SASSY Managenent Unit Procedures

4. UM 4400- 124 _, SASSY Using Units Procedures

TASK: 3051.04.04 (CORE PLUS) MAI NTAI N | NVENTORY PRI NTOUTS

CONDI TION(S): G ven inventory printouts, access to current inventory records, and the
ref erence.

STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:
1. Reviewprintout files to ensure they are mmintained in accordance with the
Appendi x E to
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r ef erences.



2. Add/delete printouts fromfiles, as appropriate.
NI TIAL TRAINING SETTING MXT Sustainment: 12 Req By: Pvt
REFERENCE( S) :

1. Local SOCP

2. UM 4400- 124 _, SASSY Using Units Procedures

TASK: 3051.04.05 (CORE) MAI NTAIN CHESTS, KITS, SETS, AND ASSEMBLI ES

CONDI TION(S): G ven chests, kits, sets, assenblies, corresponding SL-3 listings, and
the references

STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:

1. Ildentify the end item

2. Review the SL-3 conponents |ist.

3. Inventory chest kit or set.

4. ldentify deficiencies to be placed on order.

5. Place the SL-3 components list with the end item

6. Follow up on deficiency orders.
NI TIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt
REFERENCE( S) :

1. MCO P4400. 150 , Consumrer Level Supply Manual

2. UM 4400- 124_, SASSY Using Units Procedures

3. UM 4400- 15, Organic Property Control Procedures

Appendix E to
ENCLOSURE ( 6)

6- E-15

MCO 1510. 73C



DRAFT

DUTY AREA 05 - RECEI VI NG MATERI ALS: E1 TO E3
TASK: 3051.05.01 (CORE) PROCESS MJLTI PACKS

CONDI TION(S): G ven nultipack material shipnent, receiving equipnent, and the
ref erences

STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS

1. Break down nulti packs.

2. Unwap items of nultipack.

3. Separate itens of multipack

4. Attach bar code | abel to each item

5. Stage itens in designated areas.

6. Reconcile itens with shipping list.

7. List any discrepanci es.

8. Provide list to higher authority.
NI TIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :

1. DOD 4145.19-R- 1, Storage and Materials Handling

2. UM 4400-124_, SASSY Using Units Procedures

TASK: 3051. 05.02 (CORE) PERFORM QUALI TY CONTROL ON | NCOM NG SUPPLY MATERI AL
CONDI TION(S): G ven incoming supply naterial and the references
STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:

1. |Inspect itens for serviceability.

2. Verify National Stock Nunber/National Itemldentification Nunber (NSNNNIIN) is
present on itemand properly identifies item

3. Annotate shelf life before processing, as applicable.
4. Ensure all sets, kits, and chests are conplete prior to receipt.
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5. Report discrepancies to supervisor.
NI TIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :

1. DOD 4145.19-R- 1, Storage and Materials Handling

2. MCO P4400. 150_, Consuner Level Supply Manual

3. UM 4400- 123, FMF SASSY Managenent Unit Procedures

4. UM 4400- 124 , SASSY Using Units Procedures

TASK: 3051. 05. 03 (CORE) PROCESS MATERI AL RELEASE ORDER ( MRO)
CONDI TION(S): G ven MRO docunents and the references
STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:
1. Ensure that all information on the DD 1348-1 MRO is conplete and correct.

2. Process the MRO ensuring that the nane, date, quantity, and condition code are
entered.

3. Retain required copies and maintain in accordance with the references.
NI TIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt
REFERENCE( S) :

1. DOD 4145.19-R- 1, Storage and Materials Handling

2. UM 4400- 123, FMF SASSY Managenent Unit Procedures

3. UM 4400- 124_, SASSY Using Units Procedures

TASK: 3051. 05.04 (CORE) SEGREGATE SPECI AL HANDLI NG MATERI ALS

CONDI TION(S): G ven incomng special handling materials for storage or issue, receipt
docurments, and the reference

STANDARD( S): To separate all special handling materials in accordance with the
ref erences.

PERFORVANCE STEPS:

1. ldentify material requiring special handling.
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2. Store special handling materials in secure area.

3. Store special handling materials for a single custoner in a segregated area of
secure storage.

4. Conplete all required docunentation in accordance with the references.
5. Ensure that the Material Safety Data accomnpani es the gear.
NI TIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :
1. Local SOP
2. DOD 4145.19-R- 1, Storage and Materials Handling
3. UM 4400- 123, FMF SASSY Managenent Unit Procedures

4. UM 4400- 124 _, SASSY Using Units Procedures

TASK: 3051.05.05 (CORE) SEGREGATE | TEM5 FOR | SSUE TO CUSTOVER

CONDI TION(S): G ven incomng and outgoing supplies, Material Release Order (MO,
Mat eri al Handl i ng Equi prent (MHE), and the references

STANDARD( S): I n accordance with the references.
PERFORVANCE STEPS:

1. Ildentify all itens intended for the custoner by using the RUC Suppl enentary
Addr ess.

2. Place all itens in the correct custoner's designated storage |ocation.
3. Complete all docunentation in accordance with the references.
NI TIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt
REFERENCE( S) :
1. DOD 4145.19-R- 1, Storage and Materials Handling
2. UM 4400- 123, FMF SASSY Managenent Unit Procedures

3. UM 4400- 124 , SASSY Using Units Procedures




TASK: 3051.05.06 (CORE) MAI NTAIN PROOF OF DELI VERY (POD) FILE
CONDI TION(S): G ven a proof and delivery file, receipt docunents, and the references
Appendi x E to
ENCLOSURE ( 6)
6- E-18

MCO 1510. 73C
DRAFT

STANDARD( S): I n accordance with the references.
PERFORVANCE STEPS:

1. Ensure the receipt (DD Form 1348) is properly conpleted with all infornmation
required.

2. File the receipt/issue docunents.

3. Update file, as required.

4. Maintain records in accordance with the references.
NI TIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :

1. UM 4400-124 , SASSY Using Units Procedures

2. UM 4400- 15, Organic Property Control Procedures

TASK: 3051.05.07 (CORE PLUS) PROCESS REPORT OF PROPERTY RECEI VED (RPR)
CONDI TION(S): G ven property recei pt docunentati on and the reference.
STANDARD( S): I n accordance with the references.

PERFORMANCE STEPS:

1. Ensure quantity and National Stock Nunber/National Item ldentification
(NSN'NIIN) is correct on the DD Form 1348- 1.

2. Ensure the RPRis |egible.
3. Verify that the RPR stanp is on the document.
4. Ensure the docunent identifier code is "BWA" or "ASA "
5. Check to see if backorders can be filled fromthe gear received (D6A D6T).
6. After processing is conplete, place a copy with the gear.
I NI TIAL TRAINING SETTING MXT Sustainnent: 12 Req By: Pvt

REFERENCE( S) :



1. UM 4400-123, FMF SASSY Managenment Unit Procedures

2. UM 4400- 124 _, SASSY Using Units Procedures

TASK: 3051.05.08 (CORE PLUS) PROCESS RETURNED CLOTHI NG
Appendix E to
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CONDI TION(S): G ven clothing to be returned to storage, storage materials, clothing
docunent ati on, and references.
STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:
1. Ensure clothing is clean and serviceabl e.
2. Ensure clothing has not been witten on.
3. Ensure that all documentation is properly conpleted.
4. Ensure that the NSNNNIIN and size natch the item being returned.

5. Store clothing in appropriate containers to prevent mldew and keep rodents
away.

I NI TIAL TRAINING SETTING MXT Sustainnent: 12 Req By: Pvt
REFERENCE( S)
1. MCO 10120, Marine Corps d othing Regul ations

2.  MCO P4400. 76_, DSSC Manua

TASK: 3051.05.09 (CORE PLUS) PROCESS WALK- THRU REQUI SI TI ONS

CONDI TION(S): G ven a wal k-thru requisition, required docurmentation, and the
ref erences.

STANDARD( S): Process wal k-thru requisitions in accordance with the references.
PERFORVANCE STEPS

1. Ensure all information on the DD 1348 hard card (wal k-thru) is correct and
conpl et e.

2. Process the wal k-thru ensuring that name, date, and quantity are entered.



3. Check the letter of authorization to ensure that the signature and priority are
aut hori zed.

4. Ensure that the individual receiving supplies signs and conpletes all
information required in the wal k thru | ogbook.

5. Retain required copies and maintain in accordance with the references.
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REFERENCE( S) :
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1. UM 4400-123, FMF SASSY Managenent Unit Procedures

2. UM 4400- 124_, SASSY Using Units Procedures

TASK: 3051.05.10 (CORE) COORDI NATE CUSTOVER ROLLBACKS

CONDI TION(S): G ven roll back material, custoner correspondence pertaining to roll back
probl ems or concerns, required docunmentation, required personnel, and the references

STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:
1. Ensure rollback material is properly identified per the reference.
2. Ensure administrative docunentation is accurate and conpl ete.
3. Take corrective action to resolve custoner problenms or procedural problens.
NI TIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt
REFERENCE( S) :
1. UM 4400-123, FMF SASSY Managenent Unit Procedures

2. UM 4400- 124_, SASSY Using Units Procedures

TASK: 3051.05.11 (CORE) PROCESS ROLL- BACK RECEI PTS

CONDI TION(S): In a CGeneral Account warehouse, provided with items to be rolled back
froma using unit, and the references

STANDARD( S): I n accordance with the references.

PERFORMANCE STEPS:



1. Ensure docunentation is conplete and properly filled out.
2. Ensure all items are serviceable and cl ean.

3. Ensure National Stock Nunmber/National Itemldentification Nunber (NSN NI N)
gquantity and/or serial nunbers are correct.

4. Ensure no using unit tack narkings or nanes are on itens.
5. Ensure a Linited Technical Inspection (LTlI) is conpleted on required itens.
6. Ensure chests, kits, or sets are at |east 65 percent conplete before receipting.
7. Ensure that itemis rated prior to acceptance.
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8. Ensure that the itemhas a valid shelf life.
I NI TIAL TRAI NI NG SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :

1. UM 4400-123, FMF SASSY Managenent Unit Procedures

2. UM 4400- 124_, SASSY Using Units Procedures
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DUTY AREA 06 - | SSU NG MATERI ALS: E1 TO E3
TASK: 3051.06.01 (CORE) | SSUE SUPPLI ES AND EQUI PMENT
CONDI TION(S): G ven supplies, equipnment, personnel requiring supplies and equi prent,
access to an automated systemwi th applicable software and internet conductivity, and
the references
STANDARD( S): I n accordance with the references.
PERFORVANCE STEPS

1. Ensure supplies and equi pment to be issued are serviceable.

2. Ensure issue docunmentation is correctly filled out, initialed, and signed by
i ndi vi dual receiving supplies and equi pnent.

3. Verify Authorization Letter to ensure the individual is authorized to receive
equi prent .

4. File original copy and provide a copy to the individual
5. Record the issue into the automated tracki ng system
I NI TIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt
REFERENCE( S) :

1. UM 4400-123, FMF SASSY Managenent Unit Procedures



2. UM 4400- 15, Organic Property Control Procedures

TASK: 3051. 06. 02 (CORE) PREPARE EQUI PMENT CUSTODY RECEI PT (ECR) CARD
CONDI TION(S): G ven a blank ECR card and the references
STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:
1. CObtain authorization to issue tenporary | oan.
2. Record full name and contact information of Responsible |ndividual.
3. Record full name and RUC of responsible individual's unit.
4. Indicate all serial numbers on reverse side of ECR

5. Review ECR card to ensure it is properly completed with all signatures and all
ot her information.

6. File conpleted card.
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NI TIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :
1. Local SCP
2.  MCO P4400. 150_, Consuner Level Supply Manual
3. UM 4400- 124 , SASSY Using Units Procedures

4. UM 4400- 15, Organic Property Control Procedures

TASK: 3051. 06. 03 (CORE) FILE EQUI PMENT CUSTODY RECORD ( ECR) (NAVMC 10359)
CONDI TION(S): Gven a file containing ECR cards and the reference
STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:

1. Ensure that all ECR cards are properly conpl eted.

2. File cards in the same sequence as the stock records.



3. Ensure that all ECR cards are updated in accordance with the references.

4. Ensure that the originals are kept in the file and that the responsible
of ficer/individual receives a copy.

5. Conduct reconciliation for expired dates as required.
6. Report delinquent cards to the supervisor
NI TIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :
1. Local SOP
2.  MCO P4400. 150_, Consuner Level Supply Manua

3. UM 4400- 15, Organic Property Control Procedures

TASK: 3051.06. 04 (CORE) PREPARE LOCAL FORM FOR | NDI VI DUAL | SSUES

CONDI TION(S): G ven a blank local formfor individual issue, access to an autonmated
systemw th applicable software, and the reference

STANDARD( S): I n accordance with the references.
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PERFORVANCE STEPS

1. Ensure full nane, rank, and SSN of individual receipting for equipnent is
provi ded and | egi bl e.

2. Ensure correct quantity, if placed next to each item to be checked out.

3. Ensure individual initials are placed by the itemto be checked out and that the
l ocal formfor individual issue is signed.

4. Ensure information is entered into autonated system as required.
5. File the local formfor individual issue.
NI TIAL TRAINING SETTING FLC Sustainnment: 12 Req By: Pvt
REFERENCE( S) :
1. Local SOP
2. UM 4400- 124 _, SASSY Using Units Procedures

3. UM 4400- 15, Organic Property Control Procedures



TASK: 3051. 06.05 (CORE PLUS) CONDUCT RECONCI LI ATI ON BETVWEEN LOCAL | NDI VI DUAL | SSUE
RECORD AND UNI T ALPHA ROSTER

CONDI TION(S): G ven local individual issue records, updated al pha roster, and the
references

STANDARD( S): To identify discrepancies between unit personnel on hand and supply
accountabl e records, in accordance with the references.

PERFORMANCE STEPS
1. Reconcile the individual records against the automatic system dat abase.
2. Reconcile the al pha roster with [ocal individual issue record.
3. List the discrepancies between the roster and the record.
4. Investigate discrepancies to deternine the cause.
5. Report discrepancy listing to higher authority.
I NI TIAL TRAINING SETTING MXT Sustainnent: 12 Req By: Pvt
REFERENCE( S) :
1. MCO P4400. 150 , Consumrer Level Supply Manua
2. UM 4400-124_, SASSY Using Units Procedures
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TASK: 3051.06.06 (CORE) PERFORM CHECKOUT PROCEDURES
CONDI TION(S): G ven local individual issue records, personnel leaving the unit, ECR
file, equipnent to be turned in, access to an automated systemwi th applicable software
and internet conductivity, and the references
STANDARD( S): I n accordance with the references.
PERFORVANCE STEPS

1. Verify checkout sheet.

2. Check Tenp Loan Deck for gear owed.

3. Inspect itens for cleanliness and serviceability.

4. Line out items on local individual issue formafter acceptance.



5. Refer individual to the Supply Adm nistrative Section for mssing or damaged
equi pnent .

6. Provide half of the original local individual issue formcard to individual
after all equi pnent has been recovered.

7. Sign checkout after all itens have been recovered and all ECR cards cl osed out.
8. Return items to stock.
9. Adjust automatic record as required.
I NI TI AL TRAI NI NG SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :
1. Local SOP
2. UM 4400-124_, SASSY Using Units Procedures

3. UM 4400- 15, Organic Property Control Procedures

TASK: 3051.06. 07 (CORE PLUS) PERFORM CLOTHI NG | SSUE PROCEDURES
CONDI TION(S): G ven clothing to be issued, NAVMC 604 form and the references
STANDARD( S): I n accordance with the references.

PERFORMANCE STEPS:

1. Ensure the NAVMC 604 formis correctly conpleted and has been signed approved by

t he Conmandi ng O ficer.
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2. Verify the itenms to be issued are correct.
3. Verify that the individual has received the listed itens.
4. Obtain signature fromindividual issued clothing on NAVMC 604 form
I NI TIAL TRAINING SETTING MXT Sustainnent: 12 Req By: Pvt
REFERENCE( S) :
1. MCO 10120, Marine Corps d othing Regul ations
2.  MCO P4400.76_, DSSC Manual

3. UM 4400- 15, Organic Property Control Procedures
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DUTY AREA 07 - WAREHOUSE OPERATIONS: E1 TO E3

TASK: 3051.07.01 (CORE) MAI NTAI N WAREHOUSE SECURI TY

CONDI TION(S): G ven access to a warehouse, required personnel, and the references

STANDARD( S): I n accordance with the references.

PERFORMANCE STEPS:



1. ldentify higher authority to which violations of security would be reported.

2. Report violations of security to higher authority.

3. Report equiprment |osses to higher authority.

4. Ensure an understandi ng of the regul ations governing security.
NI TIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :

1. Local SOP

2. DOD 4145.19-R- 1, Storage and Materials Handling

TASK: 3051.07.02 (CORE) DI SPOSE OF DAMAGED OR DETERI ORATED SUPPLI ES
CONDI TION(S): G ven damage or deteriorated supplies and the references
STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:

1. ldentify supplies that are no | onger serviceable.

2. Notify the adm nistrative section of unserviceable itens.

3. Hold material until disposal instructions have been received.

4. Dispose of material as directed.
NI TIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :

1. UM 4400-123, FMF SASSY Managenent Unit Procedures

2. UM 4400- 124_, SASSY Using Units Procedures

3. UM 4400- 15, Organic Property Control Procedures
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TASK: 3051.07.03 (CORE PLUS) PERFORM PREPARATI ON FOR ENMBARKATI ON PROCEDURES

CONDI TION(S): G ven nount-out boxes, supplies, equipnment, Mterial Handling Equi prent

(MHE), and the references



STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:
1. Determine items to be pulled and supervi se the process.
2. ldentify items to be packed in mount-out boxes.
3. Pack nount-out boxes per SOP
4. Conduct preventive mai ntenance on MHE
5. Secure vacated warehouse.
6. Pack needed adninistrative itens.
7. Properly mark all shipping containers.
NI TIAL TRAINING SETTING MXT Sustainment: 12 Req By: Pvt
REFERENCE( S)
1. DOD 4145.19-R- 1, Storage and Materials Handling
2. FMFM 4-2, Anphi bi ous Enbarkati on
3. MCO P4030.21 , Packaging Material Packing, Vol I

4. MCO P4450.7_, Marine Corps Warehousi ng Manual

TASK: 3051.07.04 (CORE) | DENTIFY UNIT EQU PMENT FOR REPAI R

CONDI TION(S): G ven unit authorized equi pnent, requirenents for '

the reference

STANDARD( S): I n accordance with the references.

PERFORMANCE STEPS:
1. Inspect all gear/material designed for "ready for issue"
2. Determne "ready-for-issue" status.
3. Segregate not "ready-for-issue" itens.

4. Turn-in not "ready-for-issue" itens for repair.
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5. Followup on status of repairs.

'ready-for-issue," and

st at us.
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INITIAL TRAINING SETTING FLC Sustainment: 12 Req By: Pvt
REFERENCE( S) :

1. MCO P4790.2 , MMVS Field Procedures Manual

TASK: 3051.07.05 (CORE PLUS) PERFORM DATA COLLECTI ON

CONDI TION(S): G ven a scanner, tracker, bar-coded source docunents, access to an
aut omat ed systemwi th applicable software, and the references

STANDARD( S): I n accordance with the references.
PERFORMANCE STEPS:
1. Determine data to be collected.
2. Scan bar codes.
3. Downl oad data into software system
NI TIAL TRAINING SETTING MXIT Sustainment: 12 Req By: Pvt
REFERENCE( S) :
1. Local SOP
2. WSS User's Manual

3. UM 4400- 120, Asset Tracking for Logistics Supply System

Appendix E to
ENCLOSURE ( 6)

6- E-30



